BuildUp Executive Director —Job Announcement

Position Title: Executive Director

Organization: BuildUp

Location: Washington State (Hybrid options; travel required)

Reports To: BuildUp Executive Board

Salary: Negotiable depending on experience and dependent on fundraising performance
Benefits: Health stipend, paid leave, professional development support

Application Deadline: Open until filled; first review 7/21/26

About BuildUp

BuildUp is a Washington State nonprofit dedicated to increasing awareness of union
construction apprenticeship pathways and ensuring apprentices have the basic and
emergency supports they need to succeed. We provide direct assistance—including
transportation, childcare, work gear, food, and utilities—to apprentices statewide. BuildUp
also manages the Washington State Building & Construction Trades Council’s Construct a
Career program, which delivers apprenticeship information to parents, students, educators,
and workforce partners, and oversees a statewide team of Apprenticeship Navigators who
provide holistic wrap-around case management. We strengthen the apprenticeship pipeline
by removing barriers, supporting retention, and expanding public understanding of
apprenticeship as a first-choice career pathway.

Position Summary

BuildUp seeks a dynamic, mission-driven Executive Director to lead the organization through
its next phase of growth. This role blends traditional nonprofit executive leadership with
hands-on direct service responsibilities due to the organization’s size and evolving structure.
The Executive Director will supervise direct service staff, oversee organizational strategy and
operations, manage statewide programming, cultivate partnerships, and lead fundraising
efforts essential to sustaining and expanding BuildUp’s work.

The ideal candidate is a strategic thinker who is equally comfortable meeting with legislators,
supporting apprentices in crisis, managing grants, and building relationships with labor,
education, business, and workforce development partners.

Key Responsibilities

Strategic Leadership & Vision

e Provide strategic leadership aligned with BuildUp’s mission and Board direction.
e |dentify emerging workforce trends, funding opportunities, and policy shifts to position
BuildUp as a regional leader in statewide apprentice support.



Represent BuildUp publicly as the primary spokesperson, strengthening brand
visibility and credibility.

Organizational Management

Oversee organizational operations, budgeting, compliance, and reporting.
Develop and implement organizational policies, procedures, and systems.
Manage contracts, MOUs, and reporting requirements across all programs.
Implement systems for operational efficiency, including Salesforce workflows,
FormAssembly reporting, OneDrive file management, and QuickBooks financial
tracking.

Ensure compliance with state and federal apprenticeship regulations, grant
requirements, and nonprofit governance standards.

Direct Services & Program Management

Provide direct basic and emergency assistance to apprentices, including intake,
assessment, and follow-up.

Supervise Apprenticeship Navigators and other direct service staff.

Maintain accurate case management documentation and ensure high-quality service
delivery.

Oversee data integrity, reporting accuracy, and continuous improvement across all
program platforms.

Coordinate statewide Construct a Career outreach, presentations, and events.

Build and maintain relationships with apprenticeship programs, workforce agencies,
schools, and labor partners.

Fundraising & Resource Development

Lead fundraising strategy, including donor cultivation, grant writing, sponsorships, and
events.

Manage donor engagement, corporate, public agency, and nonprofit partnerships, and
fundraising events, including the BuildUp Golf Tournament.

Manage funding streams and ensure sustainability of staff positions and services.
Track fundraising performance and report progress to the Board.

Communications & Outreach

Serve as BuildUp’s public representative with media, partners, and stakeholders.
Oversee website content, social media, newsletters, and public-facing materials.
Deliver presentations to educators, parents, students, and workforce partners about
apprenticeship pathways.

Cultivate and maintain strategic partnerships with employers, unions, education
institutions, government agencies, and community organizations.



Board Relations

e Work closely with the Board of Directors to set strategic direction.
e Provide regular updates, financial reports, and program outcomes.
e Support Board development, engagement, and recruitment.

Required Qualifications

e Experience in nonprofit leadership, workforce development, labor, social services, or
related fields.

e Demonstrated experience supervising staff and managing programs.

e Strong fundraising experience, including grants and donor engagement.

e Experience managing budgets, financial systems, and organizational operations.

e Ability to work with individuals facing experiencing basic and emergency needs.

e Excellent communication, relationship-building, and public speaking skills.

e Commitment to equity, inclusion, and supporting diverse communities.

e Ability to travel statewide and work occasional evenings/weekends.

Preferred Qualifications

e Experience working with apprenticeship programs or the construction industry.
e Knowledge of Washington State workforce systems.

e Experience with crisis intervention or wrap-around case management.

e Familiarity with union labor organizations and apprentice recruitment.

How to Apply

Submit a resume, cover letter, and three references to buildup.apprentices@gmail.com



mailto:buildup.apprentices@gmail.com
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